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[Date]


[Joshua Brown�Eyewitness News�624 West First Street�Anytown, VT, 12345]


�Dear [Mr. Brown]:


It isn’t every day that the people of Melville Manor rally around a single cause — but next week more than 500 neighborhood residents will volunteer to plant trees together in and around a new elementary school whose land has been clear-cut of its once proud oaks, maples and ash trees.


Trees for Anytown is a local nonprofit organization that mobilizes volunteers to plant trees throughout our community.  We also educate people about the many benefits of trees — environmental, economic, and social.  On [insert date], we will be joining organizations around the country to celebrate the first annual National NeighborWoodsTM Month — and our way of celebrating will be to make Melville Elementary a more beautiful, instructive and energy efficient school.  


NeighborWoodsTM Month is a shining example of successful volunteerism. All around the country, in rural communities and big cities alike, special events and activities ranging from tree plantings to street festivals to youth programs will help re-green communities and educate people about the value of trees.


NeighborWoods organizations — which are all members of the national Alliance for Community Trees (ACTrees) — increase awareness of the importance of urban and community forestry.  NeighborWoodsTM organizations have planted more than 15 million trees through the efforts of more than 5 million volunteers.  


Sam Smith, the superintendent of schools, will kick off our NeighborWoods event at Melville Elementary.  He is partnering with Trees for Anytown to improve the landscapes of every elementary, middle and high school in the district by planting trees.  He and I are both available for interviews. I will call you on [insert date] to follow up. If you have any questions before Monday, please contact me at (809) 555-2345.


�Sincerely,





[Name]


[Executive Director]
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